Quick Start Guide for Learners

Screen reader friendly text version

Al isn't the future - it's already here. From automating tasks to improving decision-making, Al is
reshaping the way we work. At Adecco, we want to make the future work for everyone and see Al as
a potential bridge to new opportunity. That's why we're partnering with Microsoft to launch our Future
Skills Programme (FSP). It will equip you with the essential Al skills you need to keep up, stand out,
and move ahead.

1. Begin your Al learning journey

Select the Al learning that best fits your needs. Whether you are a total beginner or ready to take your
Al knowledge further, our courses will boost your productivity, confidence, and career readiness.

e Register with Microsoft Learn to track your progress.
e Content is mobile friendly and accessible 24/7.
e Click Start at the top left of the learning plan, then bookmark the learning plan in your browser.

2. Explore Future Skills learning at your own pace

Choose from five learning plans. Select a course name below to open the learning plan on Microsoft
Learn.

Learning plan What you will learn

Understand what Al is, the key concepts, and how it is used every
Al Accelerator

day.
Al Core Skills Learn hgw generative Al works, its limitations, and safe,
- responsible use.
Al Capabilities and Tools Master prompt writing and use Microsoft Copilot to work smatrter.

. Apply Al in Word, Excel, P Point, look
Applying Al at Work pply Al in Word, Excel, PowerPoint, and Outlook to boost

productivity.
Using Microsoft Copilot at Use Copilot to enhance content creation, analysis, and
Work collaboration.

Not sure where to begin? Start with the Al Accelerator learning plan.

3. Create or update your career profile

¢ Register as a candidate or update your existing career profile: Open the Adecco candidate
registration page
¢ Showcase your new skills by sharing your Microsoft badges and certificates: Open LinkedIn
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https://www.linkedin.com/
https://www.adecco.com/en-ch/spontaneous-application
https://www.adecco.com/en-ch/spontaneous-application
https://learn.microsoft.com/en-ca/plans/602gu7t3n438w2?sharingId=3B476F7C05899A51
https://learn.microsoft.com/en-ca/plans/g7dgb3tjg2p38n?tab=tab-created&sharingId=3B476F7C05899A51
https://learn.microsoft.com/en-ca/plans/g7dgb3tjg2p38n?tab=tab-created&sharingId=3B476F7C05899A51
https://learn.microsoft.com/en-ca/plans/ydoqbetmnq1111?tab=tab-created&sharingId=3B476F7C05899A51
https://learn.microsoft.com/en-ca/plans/j2xzb3tyjrq60e?tab=tab-created&sharingId=3B476F7C05899A51
https://learn.microsoft.com/en-ca/plans/1kw4tot4p20x3e?tab=tab-created&sharingId=3B476F7C05899A51
https://learn.microsoft.com/en-ca/plans/602gu7t3n438w2?sharingId=3B476F7C05899A51

4. Stay connected

e Use the CV Maker to reflect your new Al skills and certifications: Open the Adecco CV Maker
e Continue your job search with Adecco: Find a job with Adecco

e Stay in touch with your Adecco recruiter to explore new opportunities aligned with your learning

journey.

e Share feedback about the Future Skills Programme: Open the feedback form

Need help?

How to sign up for Microsoft Learn

e Waitch the sign-up video

How to log in to Microsoft Ignite or Microsoft Learn

e Watch the login video

How to bookmark your learning plan

e Watch the bookmarking video

How to share your Microsoft badges on LinkedIn

e Watch the badge-sharing video

Accessibility note: This version presents the guide in a simple reading order with structured
headings, lists, descriptive links, and no decorative images or text boxes.
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https://www.youtube.com/watch?v=HXu4XbGbsxA
https://www.youtube.com/watch?v=nGNtvUnnBv0
https://www.youtube.com/watch?v=JKXukCmStM8
https://www.youtube.com/watch?v=FefhW8FL5qY
https://forms.office.com/Pages/ResponsePage.aspx?id=kcEK87S48kWam-VGbLkML2s4a6k0dHtFhkL-8xB5ymdUNlQ0SjNTT0ZSVlo4M0lOSEhWQ0lHU0VaWi4u
https://www.adecco.com/en-ch/find-a-job
https://cvmaker.adecco.com/en-ch
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